
First Congregational/United Church of Christ, Ashland
Job Description

TITLE

Children and Youth Education Assistant

SALARY AND SCHEDULE

This position works 3 hours a week for the 2nd through 5th (if applicable) weeks 
of the month. This allots for preparation, executing the downstairs church 
program, emails, and the monthly meeting with the Children and Youth Ministry 
Team.

This position pays $17.25 an hour.

SUMMARY   

Under the general supervision of the Senior Pastor and/or Council, the Children and 
Youth Education Assistant carries out the educational and spiritual development 
program (Downstairs Church or Sunday School Program) offered to church 
youth. Most importantly they should demonstrate a passion for our mission and 
values, and for fostering a positive faith formation in the children and youth being 
served. They are to ensure professional, safe, and effective operation of our 
youth ministry program.

MISSION AND VALUES

Our Core Values: Radical Welcome, Spiritual Growth, Justice and Equity, Co-
Creating, Courage, Humility, Joy

Downstairs Church Values: Be Safe, Be Respectful, Be Kind, Be Responsible, 
Be You.

Our Church Mission:

We are a progressive Protestant Christian community of faith and service. Our 
congregation is a place where our members seek to know God in the spirit of 
Jesus Christ and to gain strength and support for our spiritual journeys and 
ministries.



Central to our faith is our belief that Christ calls us to participate in God’s reign of 
justice, peace, and compassion on earth. We seek to live out an inclusive vision 
in which all may participate in every aspect of the church’s life, its worship, 
ministries, governance, and leadership. We do not discriminate on the basis of 
age, ability, race, gender, gender identity or sexual orientation.

Our faith is based on the witness of the Bible, which we take seriously but not 
literally. We understand that faith grows and evolves over a lifetime and that each 
member brings the gifts of personal perspective and experience to our common 
life.

JOB DUTIES AND RESPONSIBILITIES

Plan and teach the “Downstairs Church” program. This is a Sunday school type 
program aimed at children ages 5-12.

Prepare children and youth to participate in Worship Services and seasonal 
activities, i.e. Christmas, Lent and Easter.

Meet regularly with the Children and Youth Ministry Team, and keep the pastor 
informed of any concerns that may arise. 

Consult and work with the pastor, ministry team, and council liaison, regarding 
pastoral care issues that may arise in relation to the youth and their families.

Communicate regularly with families of youth and the congregation, keeping 
them informed through church newsletter, letters, phone calls and/or e-mail.

Maintains church facilities, keeping the work areas safe and organized.

Work with volunteers to delegate responsibilities and create involvement in an 
effort to build church community.

MINIMUM REQUIREMENTS

Knowledge of

Appropriate relationships to establish and maintain with children, youth and 
adults.
Classroom/behavior management.



Responsible supervision of children.

Skill in

Communicating with children, youth and adults.

Developing and delivering age appropriate curriculum.

Ability to

Read and write in order to communicate effectively and document activities and 
programs.

Deliver programs and curricula for church youth.

Interact positively with church members, staff, volunteers and public, including 
youth in crisis or transition.  

Make appropriate referrals for youth needing further support.

Work cooperatively, and solicit direction when needed. 

Complete other duties as assigned.

Education

High school equivalency.  Post-secondary education preferred.

Experience 

At least one year prior work experience working directly with children.

The Children and Youth Education Assistant  is an at-will employee, serving at the 
pleasure of the Senior Pastor and/or congregation.


